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Review Chart: Fragments

FINDING AND FIXING FRAGMENTS

There are five trouble spots that signal fragments.

//

' T e

Some
fragments start
with a
prepositional
phrase,

Some

fragments start

with a

dependent

word.

Some
Some Some fragments start
fragments start fragments start g
. h with an
with an with to
£ example or
-ing verb. and a verb. K
explanation.

S

l /

If you find one of these trouble spots in
your writing, ask: Is there a subject and a
verb and a complete thought?

I

YES Nf
Complete You have a fragment that
sentence must be corrected.

. ¥

You can connect

You can add the the fragment to
missing sentence the sentence
element(s). before or

after it.
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Review Chart: Run-Ons and Comma Splices
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e =
FINDING AND FIXING RUN-ONS
AND COMMA SPLICES
To check for run-ons and comma splices,
read each sentence aloud and ask yourself:
Y
3. Are the
2. Are there tw?
- YES > g - YES »| COMplete | ng o — NO
1. Do | pause conmilike sentences 4, Are they
in the sentgnces separated by separated by
middle? : a comma a semicolon?
in the
and a
sentence? = =5
coordinating
conjunction?

T T 1 T

NJ) H+O Yis YES
You have a run-on or comma splice, -
which must be corrected.
/ v
You can add

You can add a comma You can add
a period or a and a a dependent

semicolon. coordinating word.

conjunction.
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Review Chart: Subject-Verb Agreement

FINDING AND FIXING PROBLEMS
WITH SUBJECT-VERB AGREEMENT

Five trouble spots can cause problems
with subject-verb agreement.

— Vo~ T,

Words come

Verb is a form Sentence has Subject is an
between : : s
of be, have, . a compound indefinite
or do subject subject pronoun
’ and verb. ’ ’

Verb comes
before
subject.

~_~ 1 7

If you find one of these
trouble spots in your writing....

'

1. Make sure you find the real subject
and the real verb of the sentence.

'

2. Read them aloud to make sure they
sound right together.

l

3. If you are unsure about the correct form of
the verb, check the charts in this book.

'

4. Correct any problems you find with
subject-verb agreement.
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Review Chart: The Past Tense

FORMING THE SIMPLE PAST TENSE

Regular Verbs Irregular Verbs

v v

Use an -ed ending for most
regular verbs.

Irregular past tense

grew
Baseverb + -ed rode
clean + cleaned went
explain — explained
toss »  tossed For a list of irregular verbs in the past
tense, see pages 134-36. Be careful
with very irregular verbs: be, have,
can/could, and will/would. See the
Use a -d °"di39 for verbs that charts on pages 137, 138, and 139.
enaine.

Baseverb + -d

excite +  excited
like +  liked
promote + promoted

For verbs that end with a
consonant + y, change the y to
an i before adding -ed.

Baseverb - y + -ied
comply —+ complied
cry -+ cried
rely ~+relied

supply — supplied
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Review Chart: The Perfect Tenses

FORMING THE PERFECT TENSES

STEP 1: Form the Past Participle

Regular Verbs

Irregular Verbs

'

v

Baseverb + -dor-ed
listened
walked
promoted

The past participle of regular verbs
looks just like the simple past.

Irregular past participle
eaten
sat
known

For a list of irregular past participles,
see pages 141-44,

STEP 2: Combine the Past

Participle with a Form of Have

Present Perfect

Past Perfect

Present tense of have + Past participle

Use this tense to show
1. an action that started in the past and
is still going on.

2. an action that was completed at an
unspecified time in the past or some-
thing that has just happened.

I have volunteered many times.
Sri has returned from Canada.

had + Past participle

Use this tense to show two actions
completed in the past, one before the
other.
Emilia had finished her exam
before the bell rang.

Lana had left by the time Sheila
arrived.
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Review Chart: Pronouns
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FINDING AND FIXING
PRONOUN PROBLEMS

Edit for correct pronoun usage

by checking three things.

Make sure each

pronoun agrees

Make sure pronoun
with the noun or
pronoun to which

Make sure you
reference is clear, h:;:eu;?;:s:;ﬁht
n i r z : '
o:eco:tfi:ﬂ:? . subject, object,
it refers. P ’ or possessive.

Check pronouns
that refer to

indefinite pronouns.

Check compound
subjects and objects.

Check pronouns

that refer to
collective nouns.

Check comparisons.

'

Check who
and whom.
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Review Chart: Adjectives and Adverbs

EDITING FOR CORRECT USAGE

OF ADJECTIVES AND ADVERBS

Edit for correct usage of adjectives and
adverbs by checking three things.

—

N

Choose correctly
between adjectives
and adverbs.

Use comparative
and superlative
forms correctly.

Use the correct form
of the irregular
words good, well,
bad, and badly.

7

e

N

Use adjectives to
modify nouns and

Use comparatives
to compare two

Use superlatives
to compare three

Use good and bad
as adjectives.

2 . Use well and badly
pronouns. things. or more things. a5 ddvarhis
l \i Y \
Use adverbs to Form Form

modify verbs,
adjectives, and
other adverbs.

comparatives by

adding -er or more.

superlatives
by adding -est
or most.

Use the correct
comparative and
superlative forms.
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Review Chart: Misplaced and Dangling Modifiers
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EDITING FOR MISPLACED
AND DANGLING MODIFIERS

A misplaced modifier
modifies the wrong
sentence element
because it is
incorrectly placed.

A dangling modifier
is an opening word
group that modifies
an element that is
not in the sentence.

l

:

Check the modifiers
only, almost, hardly,
nearly, and just.

Check opening
modifiers, especially
phrases and clauses.

'

Check prepositional
phrases.

'

Check phrases
beginning with -ing
verb forms.

:

Check clauses
beginning with who,
whose, that, or which.

l

Y

Edit to ensure that the sentence element to be
modified is in the sentence and is as close as
possible to the modifier.
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Review Chart: Combining Choppy Sentences

Coordination joins two sentences with
related ideas. There are two ways to join
sentences through coordination.

:

.

COMBINING CHOPPY SENTENCES

Subordination joins two sentences with
related ideas by adding a dependent word
(such as although, because, unless, or
when) in front of the sentence with the less
important idea. That sentence is now a

dependent clause (see pp. 186-87).

:

'

1. Use a comma and a
coordinating conjunction
(see p. 183). The
coordinating
conjunctions are for,
and, nor, but, or, yet, and
so (see p. 183).

2. Use a semicolon (;) or
a semicolon and a
conjunctive adverb

followed by a comma
(see pp. 184-85).
Some conjunctive adverbs
are also, however, in
fact, instead, still, then,
(see therefore
(see p. 185).

If the complete
sentence comes
before the
dependent clause,
do not use a
comma.

If the dependent
clause comes
before the
complete
sentence, add a
comma after the
dependent clause.
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Review Chart: Parallelism
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EDITING
FOR PARALLELISM

Parallelism is the use of similar grammatical
structures for similar ideas. Edit for parallelism by
checking three common sentence structures.

/

i

\

Pairs and lists

Comparisons

Certain paired words

Y

Most comparisons use
than or as, so check
any sentences with

these words.

The paired words are
both...and, either...or,
neither...nor, notonly...

Check any sentences
with these words.

but also, and rather. .. than.

Make sure that the
sentence parts joined by
these word pairs have the
same structure.
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Review Chart: Word Choice

EDITING FOR WORD CHOICE

In writing, you have only your words to help you
get your point across, so choose them carefully.

-

Two resources are invaluable for
finding the best word.

Y

Y

i

\

Avoid these four word-choice problems:

Y \

A dictionary
helps with
spelling and
gives definitions
and examples.

A thesaurus
gives synonyms
for the
word you
look up.

Vague
words

Wordy

Slang language

Clichés




